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How	attendance	is	calculated	
The	%	Attendance	field	is	calculated	by	adding	the	total	assigned	%	for	each	status	and	then	dividing	it	by	the	number	
of	statuses	that	have	an	assigned	%.	This	is	represented	using	the	following	illustrated	formula:	 	

Sum	of	Assigned	%	/	Total	of	statuses	with	an	Assigned	%	x	100	

To	understand	how	this	calculation	works	in	practice,	consider	a	scheme	with	the	following	set	of	statuses:	

Symbol	 Status	Full	Name	 Assigned	%	 Order	
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Delete	attendance	sessions,	registers,	or	schemes	
Deleting	a	session	clears	all	associated	attendance	data.	Only	delete	sessions	when	you	are	confident	that	you	no	
longer	need	the	attendance	data.	 	

1. From	the	Attendance	Registers	page,	do	one	of	the	following:	 	

• To	delete	sessions	in	a	register	or	scheme,	on	the	Edit	Register	page,	click	the	 Delete	icon	beside	the	
applicable	session.	All	attendance	registers	must	have	at	least	one	session.	 	

• To	delete	a	register	or	attendance	scheme,	from	the	context	menu,	click	 Delete.	 	
 

Calendar	

Calendar	interface	overview	

	

Figure	1:	An	overview	of	the	Calendar	user	interface	

1)	Use	the	calendar	views	area	to	toggle	between	different	event	display	layouts.	Use	the	Agenda	view	to	group	your	
course	events	by	Date,	Course,	or	Category	-	events	display	in	chronological	order,	and	all-day	events	display	at	the	top	
of	each	grouped	listing.	Use	the	Day,	Week,	and	Month	views	to	group	your	events	in	daily,	weekly,	or	monthly	
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Checklist	

How	do	checklists	organize	information?	
Checklists	contain	categories,	which	are	used	to	organize	checklist	items.	For	example,	you	might	create	the	categories	
Week	1,	Week	2,	and	Week	3,	and	place	week-specific	checklist	items	into	the	appropriate	categories.	Alternately,	you	
might	use	a	checklist	to	organize	steps	of	an	assignment.	You	can	assign	due	dates	for	checklist	items.	

	

Figure	2:	Checklist	example	
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Figure	3:	Manage	Files	User	Interface	

 

Apply	content	permissions	on	folders	in	Manage	Files	
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About	D2L	
A	global	leader	in	EdTech,	D2L	is	the	creator	of	Brightspace,	the	world’s	first	integrated	learning	platform.	 	

The	company	partners	with	thought-leading	organizations	to	improve	learning	through	data-driven	technology	that	
helps	deliver	a	personalized	experience	to	every	learner,	regardless	of	geography	or	ability.	D2L’s	open	and	extensible	
platform	is	used	by	more	than	1,100	clients	and	almost	15	million	individual	learners	in	higher	education,	K–12,	
healthcare,	government,	and	the	enterprise	sector—including	Fortune	1000	companies.	 	

The	company	has	operations	in	the	United	States,	Canada,	Europe,	Australia,	Brazil,	and	Singapore.	
www.brightspace.com	(http://www.brightspace.com)	|	www.D2L.com	(http://www.d2l.com)	

	

Contact	Us	 	

Phone:	 	 1.519.772.0325	(Worldwide)	

Toll	Free:	 	 1.888.772.0325	(North	America)	

0.808.234.4235	(United	Kingdom	and	Europe)	

0.800.452.069	(New	Zealand)	

1.800.656.210	(Australia)	

0.800.891.4507	(Brazil)	

Fax:	 	 1.519.772.0324	

Email:	 	 info@brightspace.com	


